NOTICE OF APPEAL
An applicant aggrieved by a decision that materially and adversely affects the rights of any person may, within 10 working days from receipt of the notification, make an application in the prescribed manner to the Director-General for the review or appeal of that decision.

Applicants shall submit their notice of appeal at the office / South African mission, where the initial visa application was lodged i.e. where the ‘adverse decision’ was made.
If the initial visa application was lodged at the Embassy in Berlin or Consulate-General in Munich, then the applicant may either post or submit his or her notice of appeal to the respective office in person (see http://www.suedafrika.org/en/visa-sa-documents/business-hours.html)
PLEASE PRINT OUT THIS CHECKLIST AND SUBMIT IT WITH THE COMPLETE APPLICATION!
	
	The following documentation must be submitted by each applicant. 
Please keep / submit the documentation in the order as listed below.
	Mission

	1
	A fully completed notice of appeal 
· Must be downloaded and printed: http://www.suedafrika.org/downloads/Form-49_Appeal.pdf.

	(


	2
	A fully completed and signed notice of decision adversely affecting right of person

· Must not be separated /cut.

	(

	3
	Relevant documentation in support of the appeal

	(

	4
	A photocopy of the applicant's passport 


	(

	5
	A photocopy of the receipt of payment for visa application, which was issued by the Embassy / Consulate-General

	(


	6
	A self-addressed A5-size envelope with postage paid for €3,95 (per Einschreiben)

· The envelope is required to send the appeal outcome to the applicant after it has been received from the Department of Home Affairs in the Republic of South Africa.

	(

	FOR OFFICIAL USE (Not to be completed by the applicant)

Applicant’s name: ……………………………………………………………………………………………...……...

Application taken in to be processed                               ( 

Application not taken in due to incompleteness               (
(Please send this checklist, if the application shall be re-submitted)                 

Date:                                              Ref.:


Please note:

· Appeal applications which are not complete shall not be taken in to be processed. It is therefore the responsibility of the applicant to ensure that his or her application is complete as per the checklist.
· The notice of appeal shall be referred to the Immigration Branch / Appeals Section of the Department of Home Affairs in the Republic of South Africa, where is will be reviewed. The Director-General shall consider the appeal application, where after he or she shall confirm, reverse or modify that decision. 
· The time frame set for finalisation of the appeal / review process is eight (8) weeks, however recent experience shows that it may take up to six (6) months and longer – the South African foreign office may not intervene in or obtain status / progress reports during the appeal / review process.

· Regardless of the decision of the Director-General of the Department of Home Affairs, documentation submitted as part of a visa application is retained as Embassy / departmental records i.e. visa documentation is not returned to applicants.

· A South Africa mission abroad e.g. the Embassy in Berlin or Consulate-General in Munich, does not have the authority to repeal or adjudicate an appeal against a declaration of undesirability administered to a foreigner on departing the Republic of South Africa. Such an appeal must be lodged directly to the Department of Home Affairs (see http://www.home-affairs.gov.za/index.php/immigration-services/overstay-appeals). Please note that a South African mission abroad may also not intervene in or obtain status / progress reports during the appeal process.
1

